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INOJOXEHUE
o 00paboTKe MEePCOHATBHBIX JAHHBIX PA0OTHHKOB
B KOI'OBY CIII ¢ YUOII nrr ®anenxku



1. O6uue mosoKeHus

1.1. Ha3uavenme

Hacrosimee IlomoxkeHue comepKUT NPOLEAYpbl, HANpaBICHHbIE Ha MPEAOTBpALICHUE
U BBISIBJICHHE HAPYIICHUN 3aKOHOAaTeNbeTBa Poccuiickon denepanny, yCTpaHEHUE TIOCIEACTBUN TaKUX
HapyIIeHUH 1Mo 00pabOTKe W 3allUTe MEePCOHANBHBIX JaHHBIX padoTHHkoB B KOI'OBY CHI ¢ YHUOII
nrt @anenku (nanee — Paborogarens).

1.2. Ieasn pa3padorku Ilosioxkenust
L[em,}o Hactosiero [losiokeHus siBisieTcs:

oOecrieueHre 3aIuThl TIPaB U CBOOOJI PaOOTHUKOB MEPCOHAIBHBIX JIAHHBIX MPU 00pabOTKe
MEPCOHATBHBIX JAHHBIX, B TOM YHUCJIE 3aIIUTHl NPaB HAa HEMPHUKOCHOBEHHOCTh YAaCTHOM
YKU3HU, TUYHYIO U CEMEIHYIO TaiiHY;

o0ecriedeHrne COOTBETCTBUS YCIOBUN U MOpsAKa 00pabOTKM MEPCOHANBHBIX TPEOOBAHUSM,
YCTaHOBJICHHBIM 3aKOHO/1ATeNbCTBOM PD;

YCTaHOBJICHHE OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIMI, UMEIOMIMX JOCTYI K MEePCOHAIBHBIM
JaHHBIM, 32 HEBBINOJIHEHHWE TPeOOBaHMI HOPM, PEryIUpPYIOMMX 00paboTKy M 3aluTy
MEPCOHAIBHBIX JAHHBIX.

1.3. O6aacTh npuMeHeHUs
ITonoxenne npumMeHsercs:

K mporeccam PaGortogarens, B KOTOPHIX BeAeTCS 00pabOTKa MEPCOHANBHBIX TaHHBIX
pabOTHUKOB;

KO BceM 000CO0JIEHHBIM MToIpasenacHusm PaboTomarens;

KO BCEM 0(1)I/IC21M " YAAJICHHBIM COTPYAHHUKAM, HE3aBUCUMO OT UX MECTOIIOJIOKCHU .

1.4. Ayautopus
[TonmoskeHre peHA3HAYCHO JIS CIICTYIOIINX COTPYAHUKOB PaboTomaTers v jimir:

PabOTHHKHU;

PYKOBOJIUTEIH TTOAPA3ICTICHHIA;

PYKOBOJUTENN W COTPYIHUKH TOAPA3JIEICHUN IO YIPAaBICHUIO TMEPCOHAIOM U KaJpPOBOM
pabore;

TPEThH NHUIla, KOTOphIM PaboTonarenem nopydeHo oOpabaTeIBaTh MEPCOHATbHBIC JaHHBIE.

HOI[ COTPYAHUKAMU B HACTOAIICM ITOJIOKCHHU MMOHHUMAIOTCH JIUIA, COCTOAIIUE B TPYAOBBIX HIIN
JIOTOBOPHBIX OTHOULIeHUsX ¢ Paboronatenem, a Takke COTPYAHMKH OpraHM3alud, KOTOPBIM
Paboronarenem nopyuena o0paboTka NEpCOHAIBHBIX JaHHBIX pAaOOTHUKOB (J1anee — «COTpyIHUKNY).

CoTpyIHHKH JIOJDKHBI OBITh O3HaKomisieHbl c [lomokeHueM, a TakXke C JIOKyMEHTaMH,
Ha KOTOPbIE OHO CCHUIAETCS, B YACTH UX KACAIOLICHCSI.

1.5. HopmaTHBHO-NpaBOBble OCHOBAHUS
[Tonoxenue pa3paboTaHO B LENAX pean3alliy CIeIyIONMX HOPMATHBHO-TIPABOBBIX aKTOB:

Koncrurynus Poccuniickont denepanuu;

Tpynosoii Konekc Poccuiickoii @enepannu;

I'paxxnanckuit konekc Poccuniickoi denepannu;

@enepanbHblii 3akoH «O06 wHbOpManuy, WHPOPMALMOHHBIX TEXHOJIOTHSAX M O 3allUTe
uHpopmanun» ot 27.07.2006 Ne 149-03;

®enepanpHbiil 3aK0H «O EepCOHANBHBIX TaHHBIX» OT 27.07.2006 Ne 152-03;
ITocranoBnenue IlpaBurensctBa P® «OO0 yTBepkaeHWHM TpeOOBaHWMH K  3aIIUTe
MEPCOHATBHBIX JaHHBIX MPU UX 00pabOTKe B MH(POPMAIMOHHBIX CUCTEMAaX MEPCOHAIBHBIX

nmaaHbeIX» oT 01.11.2012 Ne 1119;
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— IlocranoBnenue I[IpaBurensctBa Poccuiickoit @enepannn «O06 yrBepxaenuu [lomoxxeHus
00  0COOCHHOCTSIX  OOpaOOTKM  MEpPCOHATIBHBIX  JaHHBIX, OCYIIECTBIseMOW  0e3
HCIIOJIb30BaHUs CPEJCTB aBTOMaTu3auum» ot 15.09.2008 Ne 687;

- Ilpuka3 ®enepanbHoil ciryk0bl 10 HAA30py B chepe CBsI3U, UHPOPMALMOHHBIX TEXHOJIOTHUI
U MacCcOBBIX KOMMYHHKaMi «O0 yTBepkJIeHHMH TpeOOBaHMH K COIEPIKAHUIO COIJIacUsl Ha
00paboTKy NEpCOHATIbHBIX AAHHBIX, Pa3pelleHHbIX PaOOTHUKOM AJI pacpoCTpaHEHUs» OT
24.02.2021 Ne 18;

- Ilpukaz ®CTIK Poccun «O6 yrBepkaennn CocTtaBa U COJEpKaHUS OPraHU3ALMOHHBIX U
TEXHUYECKUX Mep MO0 o00ecredyeHuto 0e30MacHOCTH TNEepPCOHANBHBIX JaHHBIX MpPU HX
00paboTke B MHGOPMAITMOHHBIX CUCTEMAaX MEPCOHATBHBIX TaHHBIX» OT 18.02.2013 Ne 21;

- IlpaBuna BHyTpenHero Tpynooro pacnopsaka KOI'OBY CII ¢ YUOII nrr ®anexky;

— Ilonutuka B oTHOUIEHUH 00paboTKU nepcoHanbHbIX naHHbIX KOI'OBY CII ¢ YUOII nrr
daeHKu.

1.6. Cpoxk aeiicTBUsI ¥ OPSIAOK BHECEHHUsI U3MeHeHH i

[TonoxeHne NEHUCTBYET C MOMEHTA YTBEPKICHUS U JCHCTBYET OCCCPOYHO JI0 YTBEP)KICHUS B
HOBOM PEaKIIMU WM TPUHATHS JOKYMEHTA, €r0 3aMEHSIFOIIETO.

[TomoskeHre MOAICKHUT PErYISIPHOMY TIEPECMOTPY C IEPUOAMYHOCTRIO He peke | pasza B 3 roja,
a TaKKe B Cllydae HU3MCHCHHS TpeOOBAaHUI 3aKOHONATENBCTBA, HW3MCHCHHS OIICHKH PHCKOB
nHpOPMAMOHHOM Oe30nacHOCTU. MI3MeHeHHsI B TIOJIOKEHUE BHOCSTCS ITyTEM W3JIaHHsI HOBOM BEpCHH H
O3HAKOMJICHUSA C HHUM COTPYZIHI/IKOB, a TaKXeE JIuI, OCYHIGCTBJI?IIOHII/IX 06pa60TKy HCpCOHaJII)HI)IX
JIAHHBIX.

Cpok XpaHEHHS TIOCIIe IPEKPAICHHS ICHCTBUS: TOCTOSTHHO.

1.7. Hcnouab3yemble COKpALIEHUS
ITJTn — mepcoHaNbHbBIE TaHHBIE.
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2. YcaoBusi 00pad0TKH MePCOHATBHBIX JaHHBIX

2.1. OcHoOBHBIE CBeICHHSA

[lepeuenr PaOOTHHKOB MEpPCOHANBHBIX NAHHBIX, MEpeYeHb O00Pa0aTHIBAEMBIX MEPCOHATBHBIX
TAHHBIX, TPUHIUIBL, [ETU W OCHOBAHHS Jii OOpaOOTKM MEPCOHANBHBIX JAaHHBIX TPUBEICHBI B
[Tonutuke B oTHOmEHUH 00padoTKu nepcoHanbHbIX AaHHBIX KOI'OBY CII ¢ YUOII nrr danenku
(manee - [lonuTuka).

B TlonuTuke Takxke OTpa)keHbl MpaBa PaOOTHUKOB MEPCOHAIBHBIX JAaHHBIX M CBEICHUS O
MOPSAJIKE HAaIpaBJieHUs1 oOpallleHui 1 00paTHOM CBA3H.

[Tono)xeHre UCHONB3YET MOHATUS U ONpeAeNieHUs B COOTBETCTBHM ¢ DefepanbHbIM 3aKOHOM
ot 26.07.2006 Ne152-®3 «O nepcoHaabHBIX JaHHBIX».

B nonoxeHun AetanusupyroTcs OTAENbHbIE MPOIEAYypbl U YCIOBUS 00paOOTKH MEPCOHATBHBIX
JAHHBIX, a TAaKXKE OIMpPEIEIIOTCS 005S3aHHOCTH COTPYIHUKOB PabGotomarens B chepe mepcoHaIbHBIX
JAHHbBIX.

B otnenpHbIX Bonpocax Ilonokenue ccbuiaercss Ha BHEIIHUE JOKYMEHTBHI.

2.2. OcHOBHbIE 00513AaHHOCTH COTPYAHUKOB, PA00TAIOIIMX C MEPCOHAIBLHBIMU IAHHBIMH

Kaxxaplii COTpyIHUK, TOTYYUBIIMM JOCTYH K IEPCOHAIbHBIM JJaHHBIM, 00s3aH:

—  OT/IMYaTh MEpCOHANbHBIC JaHHbIE, B TOM 4HCJIEe OOE3TMYEHHBbIE, M YBa)XaTh IMpaBa H
HHTEpEChl X o0saaarens (paboTHHKA);

— 3HaTh LeIM OOpabOTKM MEepPCOHATbHBIX JAaHHBIX U yMeTh OOOCHOBAaTH HEOOXOIUMOCTH
Ka)KJJ0W KaTeropuu MepCOHAJIbHBIX TaHHBIX;

—  HMeTh OCHOBaHHUA IS cOopa, 0OpabOTKH U MepeAayu MepPCOHANbHBIX JaHHBIX U OTINYATh
CUTYalluH, B KOTOPBIX OCHOBAHUS OTCYTCTBYIOT;

—  3alluOIaTh epCOHANbHbBIC JaHHbIe (IPUHUMATh YCTAHOBJICHHbBIE MEpPhl 0€30IaCHOCTH).

2.3. KoH}uaeHUHATbHOCTH NEPCOHAIBHBIX JAHHBIX H 00513aTE/ILCTBA COTPYIHMKOB

2.3.1. TlepcoHanpHbIC NaHHBIC ABISIOTCS KOHGUISHIIMATLHON HHPOPMALIUEH U COXPAHSIOT 3TO
CBOWCTBO BCE BpeMs 3a HCKIIOYCHHEM CHUTyalui, B KOTOpPHIX paOOTHHMK Jdaj Corjlache Ha HX
pacrpocTpaHeHHE.

2.3.2. PaboOTHHKM HE JTOJKHBI OTKA3bIBATHCS OT CBOMX IMPaB HA COXPAHEHUE U 3aIIUTY TaHBI.

2.3.3. CoTpyAaHMKH, ITOTYYHUBILIHUE JTOCTYII K EPCOHAIBHBIM JaHHBIM, JOJDKHBI COOJIIOIATh B UX
OTHOIICHUN PEKUM KOH(UICHIMAIBHOCTH, HE PACKPBIBATH TPETHUM JIMIIAM M HE PaCHpOCTPAHSThH
NepcoHajbHbIE JaHHbIE 03 coryiacksi pabOTHHUKA WIIM MHBIX OCHOBaHMH.

2.3.4. Ilpu mpuéme Ha pabOTy COTPYJHHKOB, B OOSI3aHHOCTH KOTOPBIX BXOIUT 00pabOTKa
NEPCOHATBHBIX JAHHBIX cieAyeT odopMiate Ob6sa3amenbcmeo o HepazenauleHuu KOHGUOEeHYUATbHOU
ungpopmayuu  (Illpunoscenue Ne 2 k Ilonosicenuro no o0bpabomke nePcoOHANbHLIX OAHHBIX 8
Opzanuzayuu).

2.4. OOpartHasi cBSI3b IPH 00padOTKe NMEPCOHATBHBIX JAHHBIX

24.1. Ecmu 00paboTKa KOHKPETHBIX IE€PCOHANBHBIX JAaHHBIX HE  TPEAyCMOTpEHa
0053aHHOCTSIMHM COTPY/AHHKA, TO OH 0053aH OOPATUTHCS K CBOEMY HEMOCPECTBEHHOMY PYKOBOJIUTEIIIO
JUIS IPUHSTHSL PEIISHUs O MPOJIOJIKEHHUSI 00pabOTKH.

2.4.2. Ecnmu o00pa0oTKa KOHKPETHBIX IEPCOHANBHBIX MTaHHBIX HE IPEAyCMOTpeHa IeNsIMU
00pabOTKH, yCTaHOBJIEHHbIMH PaboTonmareneM, TO COTPYAHMK WJIM €ro pPYKOBOJUTENb 00s3aH
00paTUTBCS K COMPYOHUKY, OMBEMCMBEHHOMY 34 OP2AHU3AYUID 00PAOOMKU NEPCOHAILHBIX OAHHBIX TS
MIPUHATHUS PEIICHUS 110 KOHKPETHON CHUTYaIllul WM KOPPEKTHUPYIOIMIETO JASUCTBUS ISl BCEX IMOJTOOHBIX
CUTYyalUH.

2.5. Tlopsiaok cOopa mepcoHANbHBIX JAHHBIX
2.5.1. TlepcoHanpHBIE JaHHBIE MOTYT OBITH IMOJTy4EHBI OPTaHU3AIEH TyTEM:
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—  IpeAocTaBiieHHs] paOOTHUKOM OPUIMHAJIOB HEOOXOIUMBIX JOKYMEHTOB, M3TOTOBJIEHUS HMX
KOITHI;

—  BHECEHUS CBEJICHUH B yueTHbIE (POPMBI JOKYMEHTOB WM UH()OPMAIIMOHHBIX CUCTEM;

— Ha3HaueHWs pabOTHUKY (MACHTU(UKATOPHI, TalelbHBIE HOMEpa, JIOTUHBI, ajapeca

3JIEKTPOHHOM MOYTHI U JP.);
— ompeneneHus (BBIUMCIECHUS) B Ipolecce 00eCIeYeHns I'PakIaHCKO-TIPABOBBIX, TPYIOBBIX
WJIA UHBIX [TPABOBBIX OTHOIIEHUH C HUM;

—  a”anM3a MaccUBOB MH(popManuu (OOMBIINX JaHHBIX, IPU HAJTHMYUH BO3ZMOXKHOCTH);

—  OIpeJiesIeHus CBeIeHUI 0 paOOTHUKE NP HAOJIIOJCHUH 3a HUM (BUI€OHAOIIIO/ICHHE, 3aIIUCh
MIePEroBOPOB U JIp.);

- ¥3 00menoCcTynHbIX (IMMyOJUYHBIX ) MICTOYHUKOB MH(POPMAIIHH;

—~  OT TPeThHX JIUII.

2.5.2. Paboromarenb MOXeT ToJiydaTb W oOpabarbiBaTh  IEPCOHAJbHBIC  JIAHHBIC
UCKJTIOUUTENIFHO B 00BEME, COOTBETCTBYIOILIEM 3apaHee YCTAHOBJICHHBIM LEISAM W NPU HAIWYHU
IIPABOBBIX OCHOBAHUI.

2.5.3. Ilepen Hauanom cOOpa MEPCOHATBHBIX JAHHBIX JOJDKHA OBITH oOecredeHa BO3MOKHOCTh
O3HAKOMJIEHUSI paOOTHUKA C LEISIMM, UCTOYHMKAMU U CIIocoOaMu cOOpa MepCcOHANbHBIX JAaHHBIX, a
TaKXe yCIOBHSIMH X 00padoTku ([TouTHKOM, TOTOBOPOM).

2.5.4. Ilpu HeoOXOJUMOCTH MOJIYYUTh NEPCOHATbHbIE JaHHbIe pAOOTHHKA OT TPEThEH CTOPOHBI
COTPYIHHUK KaJpOBOH CITYObI IOJDKEH YBEIOMUTH 00 3TOM pabOTHHUKA JI0 IaThl 3a1IpOca, COOOIINB eMy
0 Lemsx, oObeMme, MpeanojaraeMblX MCTOYHMKAX M CHoco0ax IOJy4YeHHs JaHHbIX U IOJIy4YUB
MUCHMEHHOE COTJIacHe.

2.5.5. Ilpy mnomyuyeHMM NEPCOHANbHBIX  JAHHBIX, PA3pPELICHHbIX PAOOTHUKOM Ui
pacmpocTpaHeHus, HEOOXOIUMO TIONYyYUTh OT pabOTHHWKA corjacue Ha uX 00paboTky, OO
yIOCTOBEPUTHCS, YTO COIJIaCH€ Ha paclpoCTpaHEHHE IEepCOHANbHBIX JAHHBIX, paHee JaHHOe
pabotHHKOM npyromy Omeparopy NMepcOHAIBHBIX JaHHBIX, pa3pemaer Paboromarento oOpabaThiBaTh
€ro NepcoHaJbHbIC JTaHHBIC B ONPEIECICHHbBIX LEJIAX.

2.5.6. He 3aBucumMo oT crioco6a moay4eHus: IepCOHAIBHBIX TaHHBIX:

— JIMYHOCTb pabOTHHKA JOJDKHA ObITh TNOATBEpXKICHAa coTpyaHukamu Omeparopa B

JOCTaTOYHOM I KOHKPETHBIX MTPABOBBIX OTHOIICHUH CTENCHH;
—  IPaBOMEPHOCTb 00pabOTKH €ro NepCOHANbHBIX JaHHBIX JODKHA ObITh yCTaHOBJICHA.
—  JOJDKHA OBITH TIPOBEPEHA UX JJOCTOBEPHOCTD.
2.5.7. Ilpu moctynieHuu nHpopManuud 0 pabOTHUKE OT OTHPABUTENS, JIUYHOCTh KOTOPOTO He
MOXeET OBbITh UACHTUGUIIMPOBaAHA (110 AIEKTPOHHOM TouTe, (HaKCy U T.I1.), COTPYIHUK 00s3aH:
—  TpU HEOOXOJIUMOCTH YCTAHOBJICHHSI KOHTAKTa ¢ paOOTHUKOM U MPOJODKEHUS pabOThl C HUM
— TPUITACUTh €ro Ha TEPPUTOPUIO MPEIUpPUSATHS M B IOCIEACTBUU TNPU KOHTAKTE
BBITIOJIHUTH €T0 UICHTH(PHUKAIIHIO;

— B OTCYTCTBHME HEOOXOJUMOCTH NMPOJOHKEHUS] KOHTAKTa ¢ paOOTHUKOM — HE pearupoBarh U
YAQIUTH COOOIIEHNE.

2.5.8. Ilpu cbope mnepcoHANBHBIX AAaHHBIX, B TOM YHCIE IOCPEACTBOM MH(OPMAIIMOHHO-
TeJeKOMMYHUKAIMoHHOU cetn «HTepHEeT», Paboromatens obecreynBaeT 3ammch, CHCTEMATHU3AIMIO,
HaKOIJICHUEe, XpaHeHHe, yTOuHeHHe (OOHOBIIEHHE, U3MEHEHHUE), U3BJIEUEHUE MEPCOHAIBHBIX JAHHBIX
rpaxaan Poccuiickoii @enepanuu ¢ HCNONIb30BaHHEM 0a3 JaHHBIX, HAaXOJSIIMXCS Ha TEPPUTOPUHU
Poccuiickoit ®enepanun

2.6. Corsnacue Ha 00padOTKY NMEePCOHAIbHBIX IAHHBIX U €r0 0T3bIB

2.6.1. Cornacue pabOTHHKA Ha 00pa0OTKY €ro MePCOHATBHBIX JJAHHBIX HEOOXOIMMO B CITyYasX,
B KOTOpBIX 00s3aHHOCTH Ormeparopa oOpabaTbiBaTh NEPCOHAIbHBIE JAaHHBIE HEOOXOAMMA IS €ro
NesATebHOCTH  (1IeNiell), HO He TMpeaycMOTpeHa 3akoHoaarenbcTBoM Poccuiickoin deneparumu,
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JIOTOBOPOM C pPAOOTHUKOM WM JPYTUMHU YCIOBUSAMH TOANYHKTOB 2-11 myHkta 1 cratem 6
denepansHOTO 3aK0HA Poccuiickoit @enepanuu ot 27.07.2006 Ne 152-D3 «O mnepcoHaIbHBIX JaHHBIX).

2.6.2. Cornacue KaHIMaTa Ha TPYJIOYCTPOMCTBO HAa 00paOOTKY MPETOCTABICHHBIX UM PE3IOME,
aHKeT, CBEICHHWH JJs 3aKIIOYCHHs TPYAOBOTO JOroBOpa, He TpedyeTcs, €ciau Takhe JaHHBIe
oOpabatsiBatoTcst He Oosiee 30 qHEl.

2.6.3. Cornacue pabOTHHKA B MUCHbMEHHOW (hopMe OpOpMIISETCS B CIIydasiX, YCTaHOBJICHHBIX
3aKoHOIaTeabCcTBOM P®, mo dopme, npuBeneHHoit B Ilpunoxkennn 3 k Ilomoxenuto mo obpaboTke
MEePCOHANTBHBIX JTaHHBIX B OpraHu3aiu.

2.6.4. Jlns oTHENbHBIX CIydaeB MUCbMEHHOE COTJIacHe J0IycKaeTcs opOpMUTh ¢ paOOTHHKOM B
paMKax TPyJOBOTO JOTOBOPA WJIM JOMOJHUTEIBHOTO COTJIAIIEHUS! K HEMY C Y4€TOM BCeX TpeOOBaHUiA,
npeabsBiIsieMbiX (eaepanbHbiM 3ak0oHOM OT 27.07.2006 Ne 152-d3 «O mepcoHadbHBIX JTaHHBIX» K
NUCbMEHHOW ¢opme cornacus. K TakuM cuTyanusiMm OTHOCHTCS 00paboTKa MEpCOHATIbHBIX JaHHBIX
paboTHUKa, B paMKax YCJIOBUH Tpyaa, KoTopsle PaboTonaTens npeaocTaBisieT BCEM COTPYIHUKAM U HE
MOXET 0e3 3HAUMTENbHBIX 3aTpaT WX BBHIOOPOYHO OTMEHHUTH IUJISl OTACIBHBIX COTPYAHUKOB B Cllydyae
OT3bIBa UMHU corjacusi. Takue ycIOoBHS [IOJDKHBI JEMCTBOBAaTH B TEUEHHE BCETO CpOKa JCHCTBUS
TPYAOBOTO OTOBOpPA WIIM 3aKIIFOYAEMOro ¢ paOOTHHUKOM JIOTIOJIHUTEILHOTO COTJIALICHUS K TPYAOBOMY
noropopy. Takke B TakuX ciy4asX TPYIOBBIM JIOTOBOPOM MOTYT OBITh MPEIyCMOTPEHBI YCIOBUS
00pabOTKM EPCOHANBHBIX TaHHBIX B CIIy4ae pacTOPKEHHSI TPYAOBOTO JOTOBOPA.

2.6.5. Cornacue paboTHHKa HE TpeOyeTcs B CIEAYIOMINX CIydasx:

1) o0OpaboTka MepCcOHANBHBIX JaHHBIX OCYIICCTBIISICTCS Ha OCHOBaHMU TpyHOBOro Kojekca
Poccuiickoii @deaepanuu wid HHOTO GeAepabHOrO 3aKOHA, YCTAaHABIMBAIOIIETO €€ 1eb,
YCIIOBHS TIOJYYCHHUS TIEPCOHANBHBIX JaHHBIX U KPYr CYOBEKTOB, EPCOHAIBHBIC JTaHHbIC
KOTOPBIX MOJIeKAT 00paboTKe, a TaKkKe OMPEIEISIFOIIET0 MOJHOMOYHUS padoToAaTEs;

2) 00paboTKa MEpCOHAIBHBIX JAHHBIX OCYIICCTBIISCTCS B LEIAX HCIOIHECHUS TPYIOBOIO
JIOTOBOPA;

3) 00paboTka NMepcoHATBHBIX JaHHBIX OCYIIECTBIsIeTCs OpraHu3amueii Ui CTaTHCTUYSCKIX
WIM UHBIX HAYYHBIX LIENIeil IPH yCIOBUH 00S3aTebHOTO 00€3IMYMBaHUS MTEPCOHANTBHBIX
JAHHBIX;

4) 06paboTKa MEPCOHATBHBIX JaHHBIX HEOOXOAWMA IS 3AlIUThl KHU3HU, 3A0POBbS HIIH
UHBIX JKU3HEHHO BAXXHBIX HHTEPECOB pPAa0OTHHKA, €CIH IOJyYEeHHE €ro COTJIaCHs
HEBO3MOXKHO;

5) mo  TpeOOBaHMIO  IOJHOMOYHBIX  TOCYIapPCTBEHHBIX  OpPraHOB B  CIy4asX,
MPEyCMOTPEHHBIX (pelepaTbHBIM 3aKOHOM.

2.6.6. PaboTHHK BmpaBe OTO3BaTh COTJIacCHEe Ha 00pa0OTKY MEPCOHAIBHBIX JaHHBIX. [Ipu 3TOM
PaGoromarens MOXKeT MPOJOHKUTH 00PabOTKY MEePCOHATBHBIX JAaHHBIX, €CIIM UMEIOTCS OCHOBAHUS IS
ux 00paboTku Oe3 coriacusl.

2.6.7. Ilpu oT13pIBe corjacHs Ha pAcCHpPOCTPAHEHWE TEPCOHANBHBIX JIaHHBIX PaboTomarens
JIOJHKHA TIPEKPATUTh UX 00pabOTKY U pacipOoCTpaHEHUE.

2.7. OTka3 padOTHHKA MPEIOCTABUTH MEPCOHAIbHbIE TaHHbIE

2.7.1. Ecnu paOOTHUK OTKa3bIBA€TCSl MPEIOCTABUTh CBEJEHUS, HEOOXOAUMBIE U 00s13aTENbHbBIE
JUTS TIeJIe UX 00paOOTKH, YCTAHOBJICHHBIX 3aKOHOM, JIOTOBOPOM, COTPYIHHK, OTBETCTBEHHBINA 3a COOP
CBEICHMI, JOIDKEH PAa3bsICHUTh €My IOpUINYECKHe TIOCIEeACTBUS TaKOro OTKaza (C yKa3zaHUEM
3aKOHO/IaTEITLHBIX OCHOBAHUH ).

2.7.2. TumoBas ¢opma pa3bsiCHEHHS B NMUCbMEHHOW (popme mpenacramieHa B [Ipmmoxenun 1

K Ilonoxenuro.

2.8. O0ume NpUHUHUNBI 00PAGOTKHM MEPCOHATBHBIX JAHHBIX PA0OTHUKOB
2.8.1. Ilpu oOpaboTke MEPCOHAIBHBIX JAHHBIX COTPYAHUKH PaboTonaresns pyKOBOJCTBYIOTCS
TpeboBanusiMu TpynoBOro Koaekca,
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2.8.2. B cootBercTtBUM cO cTatheil 86 TpymoBoro koaekca Poccuiickoit deaepanuul B HEIIX
obecriedeHus MpaB U CBOOOJ YEJIOBEKA M TpakJaHWHA AupekTop PaboTomarens u ero mpeiacTaBUTENIU
nmpu o0paboOTKe TMEepPCOHAIBHBIX JIaHHBIX PAOOTHHKA JODKHBI COOJIONATh CIEAYIONUE OO0Iue
TpeOoBaHus:

2.8.2.1. O6paboTka MEPCOHATBHBIX JAHHBIX MOXKET OCYIIECTBISATHCS MCKIIOUUTEIBHO B IEIIAX
obecniedeHust COOTIOICHNS 3aKOHOB M MHBIX HOPMATHUBHBIX IIPABOBBIX aKTOB, COJCHCTBUS PaOOTHHKAM B
TPYIOYCTPONCTBE, OOYYECHHWHM UM TPOJBIKCHHH II0 CIYyXKOe, oOecredeHus JTUYHOW Oe30MacHOCTH
pabOTHUKOB, KOHTPOJS KOJUYECTBA U KA4YE€CTBA BBHIMOIHAEMOW PaOOTHI M 00ECIEYCHUS] COXPAHHOCTH
HMYIIECTBA.

2.8.2.2. Tlpu omnpeneneHnn oObeMa M CoAepKaHUs 00padaThIBAEMbIX MEPCOHAIBHBIX TAHHBIX
PabGoTomarens nmomken pykoBojncTBoBathcsi Konctutymmeint Poccuiickoit ®enepanuu, TpymoBbiM
KozaekcoM Poccuiickoit depepannu 1 MHBIMU (eiepaTbHBIMU 3aKOHAMHU.

2.8.2.3. Ilpu npuHATHM pEIICHUH, 3aTpParvBarOIIMX HWHTEpechl paboTHHMKa, Paboromarens
HE UMEET IIPaBa OCHOBBIBATHCS HA IMEPCOHATBHBIX JAHHBIX pa0OTHUKA, MOJTYYCHHBIX UCKIIOYUTEIHHO B
pe3yibTaTe X aBTOMAaTU3UPOBAHHOM 00PaOOTKU MIIH DJIEKTPOHHOTO TIOJTYICHHS.

2.8.2.4. 3amuTa NEepCOHANBHBIX JAaHHBIX PAa0OTHHKA OT HEMPABOMEPHOTO HMX HCIOJIH30BAHUS
win ytpatbl obecrieunBaeTrcs PaboronmateneM 3a CYeT €ro CpeacTB B TMOPSAKE, YCTaHOBJICHHOM
benepanbHBIM 3aKOHOM.

2.8.2.5. PaOOTHUKM ¥ UX TMPEACTABUTENH JOJDKHBI OBITh O3HAKOMIIEHBI TMOJ PAaCIUCKY
c ToKkyMeHTamu PaboTonmartens, yCTaHaBIMBAIOIIMMH TOPSAIOK OOpabOTKM IMEPCOHATBHBIX JTaHHBIX
pabOTHHMKOB, a TaKXe 00 UX MpaBax U 00SI3aHHOCTAX B 3TOH 00JIaCTH.

2.9. Tlepenaua mepcoHATbHBIX JAHHBIX

2.9.1. Ilpu mepemaye nepcoHANBHBIX JAHHBIX paboTHHWKa PaboTomarens MOJDKEH COOIIOIATH
cienyromue TpeOOBaHMS:

2.9.1.1. He coobmarh nmepcoHaJIbHBIC JTaHHBIC PAO0OTHUKA TPEThEH CTOPOHE O€3 MUCHMEHHOI'O
coryacusi pabOTHHKA, 32 MCKIIOUYEHHEM CIIy4aeB, KOT/Ia 3TO HEOOXOOUMO B IEISAX MPEXyNpeKIACHUS
yrpO3bl )KU3HU U 3JI0POBbI0 pa0OTHUKA, a TAKXKE B CITyYasiX, yCTAHOBJICHHBIX (heepaabHbIM 3aKOHOM.

2.9.1.2. He coo0marpe mepcOHANbHBIC JaHHBIE pPAa0OTHHKA B KOMMEPUYECKHX MEJISIX
06e3 ero mnHucbMeHHOro coryacus. OOpaboTka MNEepPCOHAIBHBIX JAHHBIX paOOTHUKOB B LEJIX
NPOJBIDKEHHSI TOBapoB, paboT, yCcIyr Ha pBIHKE IIyTeM OCYIIECTBICHUS TPSMBIX KOHTAKTOB
C MOTEHUUAIBHBIM TOTpEOUTENIEM C TOMOUIbI0 CPEJCTB CBSI3U JIONYCKAeTCs TOJIBKO C  €ro
MIPEIBAPUTEIILHOTO COTJIACHS.

2.9.1.3. ITlpenynpenuTs JIUL, MOJYYUBIIUX MEPCOHANbHBIE JaHHbIE paOOTHHKA, O TOM, YTO 3TU
JTaHHBIE MOTYT OBITh MCIIOJIL30BAHBI JIUIIH B IEISX, [UISI KOTOPBIX OHU COOOIIEHBI, M TPEOOBATh OT ATHX
JIMI TTOATBEPKACHUS TOTO, YTO 3TO MPaBUIIO coOuojieHo. Jlnma, nmoyynBIIne NepcoHalbHble JaHHbIE
paboTHuKka, 00s3aHbl COOMIOAATh PEXUM KOHPUIACHIIMATBHOCTH M obOecrneynBaTh 0€30MacHOCTh
MEPCOHANBHBIX MaHHBIX paOoTHWKA. J[aHHBIM TYHKT HE pPACHpOCTpAH’IETCs Ha CIlydau Iepeiadyu
MEPCOHANBHBIX JaHHBIX pAOOTHUKOB B COOTBETCTBUU C TPeOOBAaHUSMU 3aKOHOIaTeNbCcTBA PD.

2.9.1.4. OcymecTBisaTh Iepenadyy IEpPCOHATBHBIX JaHHBIX paOOTHUKOB B  Ipenenax
OpraHu3alK B COOTBETCTBUU ¢ HacTosmuM [lonoxenuem.

2.9.1.5. Pa3pemate J0CTyll K TEPCOHAIBHBIM JaHHBIM pAOOTHUKOB TOJIBKO CIEIHATbHO
YIIOJTHOMOYEHHBIM JIMIaM, TIPU ATOM yKa3aHHBIC JIMIA JOJDKHBI UMETh IMPaBO MOJydYaTh TOJNBKO TE
NIEpCOHAJBHBIC TaHHBIE pa0OTHHUKA, KOTOPbIE HEOOXOAUMBI ISl BHITOJIHEHHSI KOHKPETHOM () YHKIIHH.

2.9.1.6. IlepenaBaTh meEpcOHaJbHBbIE JaHHbIE paOOTHUKA TMPEACTABUTENSIM pabOTHHUKOB
B MOpAJIKE, YCTAaHOBJIEHHOM TpynoBbIM KojekcoM Poccuiickoi @eaepanuu, W OrpaHUYUBATH
9Ty UH(GOPMAIIMIO TOJNBKO TEMH TMEPCOHANBHBIMU JaHHBIMU DPAOOTHHKA, KOTOPHIE HEOOXOIHMBI
JUTSL BBITIOJTHEHUS YKa3aHHBIMU TIPEJICTAaBUTEIISIMA UX (DYHKITHH.

2.10. O6paboTKa NEepCcOHAJBHBIX JAHHBIX

2.10.1. [Topsimox 00pabOTKK EPCOHANBHBIX JTaHHBIX OTPEACIISCTCS:
—~  BHYTPEHHUMH OpTaHH3alMOHHO-PACTIOPSTUTEIHHBIME TOKyMeHTaMu PaboTomarerns;
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—  JOJUKHOCTHBIMU MHCTPYKLHUSMHU U 00S3aHHOCTSIMH COTPYIHHUKOB;

—  JIOKyMEHTaIlMel Ha UCIOJIb3yeMble HH()OPMAIIMOHHBIE CUCTEMBI i CEPBUCHI;

—  perjamMeHTaMu pabOuYuX MPOIECCOB.

2.10.2. O6paboTKa nepcoOHATbHBIX JAHHBIX Ha OYMa)KHBIX HOCHTENSX JIOJKHA COOTBETCTBOBATH
TpeboBanusiM MHCTpykiuu 1o 0o0paboTKe MEepCOHANbHBIX JaHHBIX, OCYIIECTBIseMOW  06e3
ucrnonb3oBanus cpeactB apromatusamnuu, B KOI'OBY CIHI ¢ YUOII nrr ®anenku

2.10.3. O6paboTKa TEPCOHATBHBIX [JAHHBIX C HCIIOJIb30BAHMEM CPEJCTB aBTOMATHU3AIlUU
JIOMTYCKAETCsl TOJIbKO C HWCIOJIb30BAHMEM MPEAHA3HAYCHHBIX MJIsi 3TOr0 WH(OPMAIMOHHBIX CHUCTEM
MIEPCOHANBHBIX JaHHBIX, IPEIOCTABICHHBIX COTPYAHUKAM MEPCOHATIBHBIX KOMITBIOTEPOB.

2.10.4. Ilepeyerp WHMOPMANMOHHBIX CHUCTEM IMEPCOHATBHBIX JTAHHBIX, HCIOIB3YEMBIX B
KOI'ObY CII ¢ YHUOII nrr dajieHKH B KOTOPBIX COTPYIHHKAaMHU pa3pemaercs oOpadaThiBaTh
MePCOHABHBIEC JTAHHBIE, a TAK)KE KaTerOPHH MEPCOHATBHBIX JAHHBIX, Pa3pEHICHHBIX K 00padOTKe B HUX,
a TaKXKe YpPOBHM 3alUIIEHHOCTH IEPCOHAJBHBIX JaHHBIX, KOTOpble TpedyeTcss 00ecrnedyuTh,
YTBEP)KIACTCS TIPUKA30M.

2.10.5. TpeboBanust k  oOecreueHUrO  coTpyaHukamu  Pabotomartenst  Ge30MmacHOCTH
NEPCOHATBHBIX JaHHBIX TIPU aBTOMATHU3UPOBAaHHOW 00paboTke ompenemnsorcs MWMHcTpykumei
MOJIB30BATEI0 MO OOECIeUeHUI0 OE30MaCHOCTH MEePCOHANbHBIX JaHHBIX MpH HX 00paboTkKe C
WCTIOJIb30BAHUEM CPEJICTB aBTOMATU3AIUH.

2.11. locTyn K NepcOHAIbHBIM IaHHBIM

2.11.1. loctyn K TNEpCOHAJIbHBIM JTaHHBIM OTPAHUYMBACTCS OPraHU3aIUOHHO-TEXHUYECKHUMU
MEpaMH.

2.11.2. lonyck coTpyAaHHKa K 00pabOTKe MepCOHATBHBIX JAHHBIX MPOU3BOIAUTCS ITYTEM:

—  yTBEpXACHHs TEpeyHs JODKHOCTEH, MOMYyHIEHHBIX K 00paboTKe COOTBETCTBYIOLINX

KaTeropuil NepCOHAIBHBIX JAAHHBIX, U3aHUsI IPUKA30B;

—  BO3JIOKEHHUS Ha pabOTHUKAa KOHKPETHBIX 00S3aHHOCTEH (B COOTBETCTBUU C JOJKHOCTHOM
UHCTPYKLHUEHN, pErJIaMEHTOM IPOLIECCa UHBIX BHYTPEHHUX JOKYMEHTOB);

—  JIomycKa B oMenieHus (YTBEpKIEeHUEM MepeuHelt JOMMKHOCTEH COTPYTHUKOB TOMYIICHHBIX
B ITIOMEIIEHUA);

—  Jomycka K 00paboTKe MepCOHANBHBIX IaHHBIX 0€3 HCII0JIb30BaHMsI CPEJICTB aBTOMATH3AIUH;

- JIOIyCKa K pecypcaM MH(OPMALMOHHBIX CUCTEM NEPCOHANIbHBIX JaHHbIX;

—  JIomycka K paboTe ¢ CpeACTBaMU KpUNTOrpaduyecKoi 3aIinThl;

—  JIONyCKa K 00S13aHHOCTSM IO O0€3TMYMBAIOT/aHOHUMHU3ALUN TEPCOHATIBHBIX JTAHHBIX (IIpH
HE00XO0AMMOCTH ¥ HAIMYMU IIPABOBON BO3MOXHOCTH).

2.11.3. K o00paboTke TepCcOHANBHBIX TaHHBIX PaboTomaTenemM JOIMyCKAarOTCS COTPYAHUKH,
JOJDKHOCTH KOTOPBIX YKa3aHbl B JIOKyMeHTe «llepeuenv Oondxcnocmeu compyonukoe Hazeanue
opeanuzayuy, OONYUJEHHbIX K 00pabomke NePCOHANIbHbIX OAHHLIX C UCNONIL308AHUEM CPeoCma8
asmomamuzayuu u 0e3 Ucnonb3oeanus cpeocme asmomamuzayuuy (nanee — llepedyens, ¢opma
onpenenena B [Ipunoxennn 5 k [TonoxeHn o mo 00paboTKe MepCOHANBHBIX TaHHBIX B OpraHu3anum).

2.11.4. TlpenocraBieHue aomycka K 0OpaOOTKE TIEPCOHANBHBIX JaHHBIX COTPYAHHKAM,
JOJKHOCTH KOTOPBIX HE BKIIIOUEHBI B [lepeueHs, 3anpereHo.

2.11.5. lonyck Kk 00pabOTKE TEPCOHAIBHBIX JJAaHHBIX MPEIOCTABISETCS  COTPYAHUKY
PaboTonaresnst UCKIIOUUTENBHO MTOCIE BHIIOIHEHUS CIEAYIOIUX MEPOIPUSATHIL:

— TMOANHCAaHUS  COTPYIHUKOM Obsazamenvcmesa COmpYOHUKA, HenocpeoCcmeenHo
0CYUecmensaoue2o o0bpabomky NePCOHANIbHBIX OAaHHbIX, 06 obecneuenuu
KoH@uoenyuarpbHocmu nepconanvhvix Oauuvix (Ilpunoxenne 2 x I[lonoxkeHuro mo
00paboTKe MePCOHANBHBIX TaHHBIX B OpraHu3aiun);

—  O3HAKOMJICHHS COTPYAHHMKA IOJ POCIHUCH C MOJOKEHUSIMHU 3aKOHOJIAaTeNIbcTBa Poccuiickon
denepanii 0 MEPCOHAIBHBIX JAHHBIX, B TOM 4YHCIe TpeOOBaHUSAMHU K 3allIUTe
MEPCOHANBHBIX JIAaHHBIX, JOKYMEHTaMH, OIpeAeNsioluMU MoJuTuKky Paboronmarens B
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OTHOIICHNH OOPabOTKH TMEPCOHAIBHBIX JaHHBIX, JIOKAIBHBIMH aKTaMH IO BOIMPOCAM
00pabOTKM EPCOHANBHBIX IAHHBIX, U (WIK) 00Y4YeHHE YKa3aHHBIX COTPYTHHKOB;

—~  TPOXOXKICHUS paOOTHHUKOM HHCTPYKTaka IO TpaBwiaM oOpaboTku u oOecredeHus
0€30IaCHOCTH NEePCOHANBHBIX JIaHHBIX C BHECEHMEM COOTBETCTBYIOUICH 3amucu B JKypHan
yuéma uHcmpykmadxgceu no npasuiam obpabomku u obecneuenus 0e30naACHOCMU
nepconanvHulx Oanmvix (Hanee — JKypHan ydera MHCTpYKTaxed, ¢Gopma mHpuBeIcHA B
[Mpunoxenuu 6 k [onoxeHno mo 00pabOTKe NEPCOHATBHBIX TaHHBIX B OpraHu3alim).

2.11.6. O3nakomiieHne coTpyaHUKOB ¢ Ilepeunem o3nausaer uHpopmHpoBaHHEe UX O (akTe

JOIycKa K 00pabOTKe MEepPCOHANBHBIX JaHHBIX KaK C MCIIOJIH30BAHMUEM CPEJICTB aBTOMATHU3ALUH, TaK U
0€e3 NCIOIB30BAHUS CPEICTB ABTOMATH3AIIH.

2.12. UucTpykKTaxku 1 uHGOPMUPOBaHHE

2.12.1. PabOTHUKM ¥ MX TPEACTABUTEIN JOJDKHBI OBITh O3HAKOMJIEHBI IO POCIHHCH C
JOKyMEHTaMH pa0oTojaTelis, YCTAHABIMBAIOIIUMHU MOPAJOK OOpPabOTKH IEpCOHANbHBIX JIAHHBIX
pabOTHUKOB, a TaK)Ke 00 MX MpaBax U 00S3aHHOCTSIX B ATOW 00JIACTH.

2.12.2. PaboTtonareneM MPOBOAATCS NEPBUYHbBIE M MEPUOANYECKHE MHCTPYKTAXKHU MO HOPSAKY
00paboTku 1 obecnieueHus1 0€30MaCHOCTH MEPCOHATBHBIX TAHHBIX.

2.12.3. llepBuuHblii MHCTPYKTaX mpoBoautTcs mnpu mnpueme (meperoge) CoTpynHuka Ha
JOJDKHOCTB, MIPEIONIararollyto JOMyCcK K 00paboTKe MepCcOHaIbHBIX JaHHBIX, TIEpe/l HadyalloM pabodeid
NesITebHOCTH.

2.12.4. Tlepnonuvecknuii MHCTPYKTaXK IPOBOTUTCS:

— TIpU BHEJPEHUM HOBBIX IPOLECCOB, MOAXOAOB U IPaKTUK OOpabOTKU IepCOHAIbHBIX

JaHHBIX;

— 10 pe3yJbTaTaM MOHUTOPHHIA 3aKOHO/IATENIbCTBA, HOPMATUBHBIX IPABOBBIX JOKYMEHTOB;

— IO WTOTaM IMPOBEACHUS BHYTPEHHHX IPOBEPOK COCTOSHUS 00paboTku M oOecreueHHs

0€30I1aCHOCTH NIEPCOHAIbHBIX JAHHBIX;

— IO WTOTaM NpPOBEACHUS BHEIIHWUX ayAWTOB, a TAK)Ke KOHTPOJIA CO CTOPOHBI HAJ30pPHBIX

OpraHoB.

2.12.5. Opranm3anuio WHCTpYKTaxe ocymecTBisieTr CompyoHux, o0meemcmeeHmbill 3a
opeanuzayuio 06pabomKu NepcoHanbHblX OaHHbIX COBMECTHO ¢ CompyOHUKOM, OMEemcmeeHHbIM 3d
obecneuenue 6€30NaACHOCMU NEPCOHANbHBIX OAHHBIX.

2.12.6. [IporpaMMa HHCTpyKTaka MO TMOPAAKY 00paboTKu U oOecreyeHus O€30MacHOCTH
MEPCOHATBHBIX TaHHBIX (OPMHUPYETCS JUI KaXKIO0TO TOAPa3/IeIeHUs] HHANBUIYAIBHO U B 3aBUCHMOCTH
OT 0053aHHOCTEH COTPYAHMKA MOKET BKJIIOUATh CIETYIOLINE TEMBI:

—  CBeIEeHHs O mporieccax 00pabOTKH MEPCOHANBHBIX TaHHBIX;

— TpaBOBBIE BOMPOCHl 00paOOTKM TNEpPCOHANbHBIX [JaHHbBIX, LEJNH, OCHOBaHMs, IpaBa,

obsi3anHOCTH PaboTHuKa, onepaTopa;
— o0mue TpeboBaHUs K MOPSIKY 00paOOTKU MEPCOHATBHBIX JTAHHBIX;
—  mpaBuiIa 00pabOTKM NEPCOHANBHBIX JaHHBIX B CEPBUCAX U MH(POPMALMOHHBIX CUCTEMAX;
—  IpaBWJIa HEABTOMATU3UPOBAHHOW 00paOOTKU MEPCOHAIBHBIX JaHHBIX (00paboTKH
OyMaXXHBIX HOCUTEINEH);

— TpaBWIa UCIOJIB30BAHUS CPEJCTB AHTUBUPYCHOM W MAPOJIBHOM 3alIMTHI, TPUMEHSIEMBIX B
OpraHu3aINH;

—  TOpSAJOK AEHCTBUM ITPU BO3SHUKHOBEHUH BHEIITATHBIX CUTYAIIMIA;

— OTBETCTBEHHOCTh 3a HapylleHHe MpaBui o00paboTku u oOecreyeHHs Oe301MacHOCTH
MIEPCOHATBHBIX JAHHBIX.

2.12.7.3anuck 0 MPOBEIEHHOM MHCTPYKTaXKe 3aHOCUTCS B JKypuan yuéma uncmpykmaoiceil. B
KYpHaJe YIUTBHIBAIOTCS JIBE TEMbI HHCTPYKTaXa:

—  O3HAKOMJIEHHE COTPYAHHUKA IO/ POCIUCH C MOJOKEHUSAMHU 3aKOHOJaTenbcTBa Poccuiickoit

denepanii 0 TMEPCOHATBHBIX JAHHBIX, B TOM 4YHCIEe TpeOOBaHUSMH K 3allUTe
MEPCOHATBHBIX JaHHBIX, JIOKYMEHTaMH, ONpEACNSIONMMU MOIUTHKY Paboromarens B
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OTHOIIEHUH OOpabOTKH TMEepPCOHANBHBIX JaHHBIX, JIOKAJbHBIMU aKTaMH IO BOIPOCaM
00paboTKM NMEePCOHABHBIX JAHHBIX, U (MJIN) 00YYCHHE YKa3aHHBIX COTPYTHUKOB;

—  MPOXOXIEHHS paOOTHUKOM HWHCTPYKTaXa II0 MpaBuiaM o0paboTkM H obecreueHus

0€30MMacCHOCTH MEePCOHATBHBIX JTaHHBIX;

2.12.8. 3anuck B )KypHaJIe JOJKHA COJIePKaTh:

—  JaTa MPOBEJICHUS WHCTPYKTAKA,

- @.N.0. nuua, npomeamero HHCTPYKTax.

- IMoamucek 06 o3HaKOMIIEHHH C TOKyMeHTam# (Tema 1);

-~ Tloamuck 06 MHCTpyKTaXxe (Tema 2).

@®.1.0. u noanuck auiia, MPOBOAUBIIETO HHCTPYKTAXK.
2.12.9. TunoBast dopma JKyprara yuema uncmpykmadicer npuBeneHa B Ilpunmoxkennu Ne 6
k [Tonoxenuro mo o0paboTKe MePCOHANBHBIX JaHHBIX B OpraHu3aiuu.
2.12.10. HNHCcTpyKTaXu 1O BOIpocaMm, yKa3aHHBIM B MyHKTe 2.12.6, a Takke M0 JAPYyTruM
BOMPOCaM, MOTYT IPOBOAMUTHCS B AJIEKTPOHHOU (hOpME C MCHOIB30BAHUEM BHYTPEHHETO MOpTaia WM
CUCTEMBI TIOKyMeHTooOopoTa. Takas cuctema J10JKHa ObITh oOecrieueHa:
— peanmu3anuedl MeXaHHW3Ma TPOCTOW DIEKTPOHHOM TMOANMCH Ui (QuKcanuu  QaxTa
O3HAKOMJICHUS;

—  perJaMeHTOM MPUMEHEHUs DJICKTPOHHOH IO ITHICH,

—  COTJAlllEHUSIMU C COTPYIHUKAMH, B COOTBETCTBUU C KOTOPBIMH MIPUMEHSETCS MPOCTas
AJIEKTPOHHAS MTOJITHUCH.

2.12.11. [TomMuMO HMHCTpYKTaXeil AJig MTOCTHXKEHUS Pe3yJlbTaTUBHOCTH MEPOIPHUATHI IO
3anuTe npaB PabOTHUKOB MEPCOHANBHBIX HAaHHBIX COmpyOHUKOM, OMBEmCMBEHHbIM 30 OP2AHUZAYUIO
00pabomKu NepcoHAIbHLIX OAHHLIX, OPTaHU3yeTCs] MH(pOPMUPOBAHHE COTPYAHUKOB IO aKTYaIbHBIM
TeMaM M MPaKTUKaM 00pabOTKH MePCOHATBHBIX TAHHBIX.

2.13. Cpoku 00padOTKH MepPCOHAIBHBIX JAHHBIX

2.13.1. O6paboTka TEpPCOHANBHBIX JAHHBIX OCYIICCTBIICTCS B (opme, TO3BOJISIOMICH
ornpenenuts PaboTHMKA, HE AONbIIE, YeM 3TOro TpeOyroT Leiau 0OpabOTKU MEepPCOHANIBbHBIX JAHHBIX,
€CITM CPOK XpaHEHHs MEPCOHAIBHBIX TAaHHBIX HE YCTAHOBIIEH (elepajbHBIM 3aKOHOM, JOTOBOPOM,
CTOPOHOH KOTOPOT0, BBIFOJONIPHOOpETAaTENEM WK OPYUUTENIEM 110 KOTOpOMY siBiiseTcsi PaGoTHUK.

2.13.2. O6paboTKa TMEepCOHATBHBIX JaHHBIX B IEJISIX 3aKIIOUEHHUs JoroBopa ¢ PabGoTHUKOM
POU3BOUTCS B Cpok He Oosiee 30 nueil. B aToM cinydyae ocHoBaHueM it oOpabotku PaboTtoxarenem
TakMX JaHHBIX SBJSIETCS MPEACTOsIIee 3aKJIOYEHHE JIOTOBOpa, CTOPOHOM KOTOpPOro WU
BBICOJIONIpHOOpeTaTeneM o KOTopomy siBisercss PaOoTHUK.

2.13.3. Cpoku 00pabOTKH MEePCOHATBHBIX JaHHBIX, 00padaThIBAeMbIX Ha OYMa)XHBIX HOCHUTEIISX,
ONpENeNIAIOTC B COOTBETCTBUU C HMucmpykyueii no obpabomke NepcoHAnbHbIX — OAHHUIX,
ocywjecmensaemou 6e3 ucnonvzoganus cpeocms asmomamusayuu, ¢ KOI'OBY CII c¢ YHUOII nem
@anenxu, B yTBepKIaeMoM [lepeune mecm XpaweHus MamepualbHblX HOCUmenel NepCoHAIbHbIX
oanHulx, oopabamwvisaemvix 6 KOI'OBY CILI ¢ YUOII nem @anenku

2.13.4. Tlpu ompeneneHWH CPOKOB OOPaOOTKM TEPCOHAIBHBIX JaHHBIX, 00paOaTHIBAEMBIX B
cepBuUcax M MH(OPMAIMOHHBIX CHCTEMaxX IE€PCOHAIBHBIX JaHHBIX, CIEAYyeT PYKOBOJICTBOBATHCS
CpOKaMH, ONpEACICHHBIMU B [lepeune mecm XpameHuss MamepuanibHblX HOCUmesneli NepcoHAlbHbIX
Ooanuwix, obpabamuieaemuvix 6 Hazeanue opeanuzayuu.

2.13.5. PabGortonarenh MOMKET MPOAOIDKATh XpaHEHHWE M OO0pabOTKY NEPCOHAIBHBIX JIaHHBIX,
€CIIM ATO HEO0OXO0UMO Ui coOMI0IeHNs TpeOOBaHUi 3akoHOoAaTenbcTBa Poccuiickoit deneparuu.

2.14. YHU4TOKeHHE NMEPCOHATBHBIX IAaHHBIX PA00OTHHKOB

2.14.1. PaboTonarens 00s3aH:

2.14.1.1.TIpexpaTtuTh 00pabOTKy MEPCOHAITBHBIX JAHHBIX U YHUYTOXUTH MEPCOHATBHBIC TaHHBIC
B CJIy4ae OT3bIBa COIJIACUS Ha 00pabOTKY NMEepPCOHAIBHBIX JIaHHBIX B CPOK, HE MPEBBIAIONINNA TPHILATH
KaJIeHJAApHBIX JAHEW ¢ JaThl MOCTYIUIEHUS YKA3aHHOTO OT3bIBA, €CIM 00pabOoTKa OCYIIECTBIISAJIACh Ha
OCHOBAHMHU COTJIACHSI M TNPOJOJDKEHUE TaKoM 0O0paboTKH He TpedyeTcs Uil OCYIIECTBIECHHUS NpaB U
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3aKOHHBIX MHTepecoB PaboTomarens wiu TPeThbUX JIMII, a TAKXKe ISl OCYUIECTBIICHUS M BBIIOJHEHUS
BO3JI0’KEHHBIX Ha PaboTomarens 3akoHomarenbcTBoM Poccuiickoit denepanuu 00s13aHHOCTEH.

2.14.1.2. YHUYTOXUTh TEPCOHAIbHBIC JIAHHBIC B ClIydyae HEBO3MOXXHOCTH YCTPaHCHHS
HapYIICHUA, TOMYIICHHBIX MPH 00paboTKe MEPCOHATBHBIX JaHHBIX, B CPOK, HE MPEBHIMIAIONINN TECATH
pabouux AHEH ¢ AaThl BHIABICHUS TAKUX HAPYIICHH.

2.14.1.3.YBenomuts PaboTHMKAa 00 YHWYTOXKCHHHM NEPCOHAIBHBIX JIaHHBIX IO OCHOBAHUSIM,
ykazaHHbIM B nyHKTax 2.13.1 u 2.13.2 Hactosmero [lonoxxeHust B CpOK, HE TMPEBBIMIAIOIINA TPUIIATH
KaQJICHIapHBIX JHEH.

2.14.2. YHUUYTOKEHUE TIEPCOHAIBHBIX JAHHBIX BBIMIOJHSACTCA B COOTBETCTBUHM C [lopsokom
VHUYMOXNCEHUS NePCOHANbHBIX 0aHHbIX 6 Hazeanue opeanuzayuu ¢ yuemom Hucmpykyuu no obpabomke
NEePCOHANILHBIX OAHHBIX, OCYWecmasemol be3 Ucnonb3oeanus cpedcms aemomamuzayuu, ¢ Hazeanue
opeanuzayuu.
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3. IlpaBa u o6s3aHHOCTH PaGoTHHKA

3.1. IlpaBa PaGoTHuKa

3.1.1. PaGoTHHMK MMeEeT IpaBo:

3.1.1.1. monyuuts uHPOpPMALMIO, KacaloUIylocs 00pabOTKM €ro NepCOHANbHBIX JaHHBIX
Omneparopom, B TOM uucie nHpopmaluo:

—  CBeIEeHHs O JIMLAX, KOTOPhIE UMEIOT JIOCTYII K MEPCOHATIBHBIM TaHHBIM HIJIM KOTOPHIM MOKET

OBITh IIPEOCTABIICH TaKOW JOCTYII;

—  TepedeHb 00pabaThIBAEMbIX MEPCOHANBHBIX JaHHBIX U HICTOUYHUK MX TOTY4YCHUS;

—  CpOKH 00pabOTKH MEePCOHATbHBIX TAHHBIX, B TOM YHCJIE CPOKU X XpaHEHUS;

— CBeIEHHUS O TOM, Kakue IOpHAWYECKHE IMOCIeACTBUS Ui PaboTHHMKAa MOXET IMOBIIEYb 32

coboit 00paboTKa ero NepCOHATbHBIX JaHHBIX.

3.1.1.2. moxy4uTH AOCTYI K CBOMM IIEPCOHATIHLHBIM JIAHHBIM;

3.1.1.3. mpocuTh yTOYHEHHsI, OJIOKMPOBAHHS U YHHUYTOKEHHUS CBOMX IEPCOHAIBHBIX JaHHBIX
IIPU yCIOBUU MOATBEPXKACHUS (haKTa HETOUHOCTH JAaHHBIX JIMOO HEPAaBOMEPHOCTH UX 00pabOTKH;

3.1.1.4. tpeboBarh u3BelleHUs PaboromaTeneM BceX JIHI, KOTOPBHIM paHee ObLIM COOOIICHBI
HEBEpHBIC WJIM HETIOJIHBIC MEePCOHAIBHBIC JaHHbIE, 000 BCEX NMPOM3BEICHHBIX B HUX HMCKIIOYCHHUSX,
WCIPABIICHUSX WU JOMOTHEHUSX;

3.1.1.5. oro3BaTh cBoe coryiacue Ha O0OpabOTKy NEepPCOHANBHBIX ITaHHBIX, €CIu 00paboTka
OCYILIECTBIISUIACH HMCKIIOUUTEIHLHO HAa €ro OCHOBAaHWH, M MpeKpalieHue oO0paboTKU HE HapyliaeT
3aKOHHBIX IIpaB U uHTEpecoB OnepaTopa;

3.1.1.6. mony4yuth pa3bsCHEHHE OCHOBaHUS OOpPabOTKU €ro MepcoHaIbHBIX NaHHBIX 0e3 ero
corjacusi B Ciy4asix, OIpPEAENIEHHBIX 3aKoHoaarelbcTBOM Poccuniickoit denepauun, TPyAOBBIM,
Ipa)x/1aHCKO-TIPABOBHIM JIOTOBOPOM;

3.1.1.7. Ha 3ammTy CBOMX IPaB ¥ HHTEPECOB B OTHOIICHUH NEPCOHATBHBIX JTaHHBIX;

3.1.1.8. Ha oOxanoBaHHE B YIOJHOMOYEHHBI oOpraH mo 3ammre npaB PaboTHUKOB
MEPCOHANBHBIX JaHHBIX WIM B CyA€OHOM TMOpSAKE HENpaBOMEpPHBIC NEHCTBHA WM Oe3neicTBus
PaGoronarens npu 0OpaboTKe U 3aIIUTE €r0 MePCOHATBHBIX JAHHBIX;

3.1.1.9. Ha BHeceHHE TMpPEVIOKECHUH W PEKOMEHIAIMA [0 OpraHW3alMyd 3allUThl TIpaB
PaGoTHHKOB MepCOHANBHBIX TAHHBIX.

3.1.2. KonupoBath H J1eaTh BHIMACKA MEPCOHATBHBIX TaHHBIX pa3pemiaeTcs HCKIFOYUTEIBHO B
CIy’)KEOHBIX IIeNIIX B paMKaxX YCTAHOBJIICHHBIX pPa0OUYMX TMPOIIECCOB, COTJIACOBAHHBIX C JIULOM,
0mMEemCcmeeHHbIM 34 OP2AHU3AYUI0 0OPAOOMKU NEPCOHATLHBIX OAHHBIX .

3.2. O6paborka odpamenunii PaGoTHNKA MM ero NpeicTaBUTeNIsA

3.2.1. PaGoromarens BemeT paboTy ¢ oOpamieHUusMA U BOIIpocaMu PaOOTHUKOB MEPCOHATBHBIX
JaHHBIX TI0 BOMpOcaM OOPabOTKM WX MEPCOHAIBHBIX JAaHHBIX B COOTBETCTBUM C [lonooiceHuem o
nopsioKe 83aumMo0eticmeus ¢ Cyobekmamy NepcoHaIbHbIX OAHHBIX U UX NPeOCMasumensimu no 60NPocam
00pabomKU NePCOHANbHBIX OAHHDIX.

3.3. O0s13anHocTH Pa0OoTHUKOB 1O o0ecreYeHHI0 JOCTOBEPHOCTH HX IEPCOHATBHBIX
AAHHBIX

3.3.1. lna oOecrieyeHHss JIOCTOBEPHOCTH TEPCOHANBHBIX JAHHBIX PAOOTHUKU OOs3aHBI
MIPEIOCTaBIIATh CBEJEHUS O cebe B ciyyae MX HM3MEHEHHs B CpPoK He Ooinee 14 nHeil ¢ MOoMeHTa
n3MeHeHus. PaGoToxarens MmpoBepseT JOCTOBEPHOCTb CBEIEHUH, CBepsAs JaHHbIE, NpPEICTaBICHHBIC
pabOTHUKOM, C UMEIOLITUMHUCS Y paOOTHHUKA IOKYMEHTAMHU.

3.3.2. B ciydae n3MeHeHHs cBelleHUH, PaOOTHHK 00s3aH COOOIIHUTE 00 3TOM CEKPETapIo.
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4. KoHTpoJIb 00pa00TKH NMEPCOHAIbHBIX JAHHBIX

4.1. PabGoronmarenb OpraHu3yeT BHYTPCHHHE W BHEIIHUE ayJWTHl YCIOBHHA M IIPOLIECCOB
00pabOTKH MEPCOHATBHBIX TAHHBIX B COOTBETCTBUU C [10psiOKoM npogederus nepuoouteckux npo8epox
(ayoumos) 6 obracmu obpabomxu u obecneyeHusi 0OE30NACHOCMU NEPCOHANLHLIX — OAHHBIX,
VMBEPIHCOCHHBIM 6 OP2AHUZAYUU.

4.2. Tlpu HeoOXOAMMOCTH MJISi TPOBEICHHS ayauTa IPOLECCOB O00padOTKHM MNEPCOHATBHBIX
naHHBIX PaboromaTens MOXKET NMPHBIICYb BHEIIHETO MOJpSIYMKa (BHEIIHWH ayauT). B Takom ciydae
PaGoronarens obecrieunBaeT MEPONPHUATHS 110 MCKIIOYCHHUIO JOCTYIA MOJIPSIYMKA K MEPCOHATBHBIM
JTAHHBIM.

4.3. TlpoBeneHHe BHEIIHETO ayAuTa OpraHu3oBbIBacTCs CompyoHUKOM, OMEEmCmEeHHbIM 3d
opeanusayuo 06pabomku nepcoHanbrvlx oanHvix 1 Compyonuxom, omeemcmeennvim 3a Ub.
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5. OTBeTCTBEHHOCTEL

5.1. OTBeTCTBEHHOCTD 3a coOM0IeHNe TpeOOBaHUl 3akoHOaaTenbCTBa Poccuiickoit denepannun
npu 00paboTKe U UCTIOIB30BAHUH NTEPCOHAIBHBIX JAHHBIX BO3JIaraeTcs Ha COTPYIHUKOB Paboronmarens,
UMEIOIINX JIOCTYIl W 00pabaThIBalOIIMX IEPCOHANIbHBIC JaHHBIE B pPaMKax HX JOJDKHOCTHBIX
00s13aHHOCTEH.

5.2. COTpyIHUKH HECYT OTBETCTBEHHOCTH 3a COOJIIOJICHHE YCIOBHI 0OpabOTKH MEepPCOHAIBHBIX
JIaHHBIX, TpaBWJI © TpeOoBaHMH K 00pabOTKE TEPCOHAIBHBIX JAaHHBIX, OMNPEACICHHBIX
3aKOHOJATEICTBOM,  HOPMAaTHBHO-TIPAaBOBBIMH  JIOKyMEHTaMH, a TaKKe  OpraHu3alMoOHHO-
pacnopsiTUTEeNbHBIMU  JOKyMeHTamMu  Paboronarens, B COOTBETCTBHM C  JCHCTBYIOIIUM
3akoHonaTenbcTBOM PD.

Crpanuna 14 u3 16



pnioxenne Ne 1

K IToso:xenuro

TUITIOBAS ®OPMA
pa3bsicHeHusi PAa0OTHUKY IOpUaAMYECKHX MOCIEICTBUH 0TKAa3a
NMPeI0CTABUTH CBOM MEPCOHAJIbHbIE TaHHbIE

MHe,

(bamuust ©Mst OTYECTBO)

Pa3BACHCHBI IOPUANYCCKUC ITOCICACTBUA OTKAa3a NPCAOCTABUTHL CBOU IMEPCOHAJIBHBIC NAHHBIC B
«HanmeHoBanue OpraHu3anumny.

B cooTBeTcTBHU C

(CTaTBPI 3aKOHa, Ha OCHOBAaHHUH KOTOPBIX PaborHuk

NIEPCOHAJIBHBIX JaHHBIX JOJKEH IPEAOCTABUTH IIEPCOHAIBHBIC [IaHHI:Ie)

PaGoTHHK 00s13aH TPeJOCTAaBUTh ONPEACIICHHBINA NIEPeUeHb JJOKYMEHTOB U HH(pOpMAIUH O cebe.
be3 npenocrarienus PaboTHUKOM 00s13aTeIbHBIX JIJIS

(I_Iel'lb TIpe€aOCTaBJICHU TIEPCOHAIIBHBIX Z[aHHBIX)

(HOCHCI[CTBI/IC OTKa3a HENPEACTABJICHUS ITIEPCOHAIIBHBIX Z[aHHLIX)

« » 20 roma
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Ipuioxenune Ne 2

K [ooxennio
KypHaJj ydera 3anpocoB u oopamennii PaborHnkoB
Otmert
Ka 00 ara Hoxmucn
Cocras A Hoanuck A
yaoBJ- | yaosJe | [Ipuun OTBETCTBE
Ne 3anpammBaio [3anpamuBa| [leab 3anpamm [Mpumeuan
Hdara UM |[TBOPEH| Ha HHOT0
n/n 1iee JINIo eMbIX 3ampoca BaIOIIIEro ue
3ampoc | Usl MJIM | 0TKa3a COTPYAHM
AAHHBIX Juna
a mbo | oTKa3a Ka
OTKa3e
1 2 3 4 5 6 7 8 9 10 11
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